
Appendix E-5

Descriptive Statistics

The easiest way to obtain descriptive measures on a variable in Excel is by 
using the Data Analysis Tool. Under the Data tab click Data Analysis - 
Descriptive Statistics—OK. In the descriptive statistics dialog window spec-
ify the range of the variable you are interested in. Variable EDUC occupies the 
range O1: O1500. You can either specify the range manually by typing it into 
the Input Range Dialog box or highlight the column that the variable occupies 
in the dataset. 

Excel offers the option of grouping each variable in its own column or 
its own row, with former being the default option. Click Labels in First Row 
option, or you are risking receiving an error message “Input range contains non-
numeric data” since the program will get confused with the name of the variable 
being the fist cell in the column. 

Next you can choose to either place the output into a new worksheet 
(default option), new workbook, or in the same worksheet as the data (Output 
Range). In the later case you have to specify the upper left cell “address” where 
you want your output to be pasted. Click the Summary Statistics box—OK. 
You will be presented with information on a range of statistical measures: 
mean, standard error, median, mode, standard deviation, sample variance, 
kurtosis, skewness, range, minimum, maximum, sum, count. 

If you are interested in obtaining only a certain descriptive statistic you 
can take advantage of Excel’s functions instead of using the Descriptive 
Statistics tool. For example, let’s calculate the Mode of the EDUC vari-
able. Either below or to the side of you data find some empty cells. In one 
of the cells type EDUC Mode. Then activate the cell immediately to the 
right, click Formulas—Insert Function. In the dialog window specify 
Statistical and then choose MODE—OK. In the Function Arguments 
window specify the range of the variable of interest (EDUC occupies 
O2:O1500). Click OK. 


